Pearce Elementary School District

P.O. Box 979
1487 E. School Road

Pearce, Arizona 85625
Telephone (520) 826-3328
FAX (520) 826-3531
APPLICATION

For

CLASSIFIED

EMPLOYMENT
Classified positions are for one-year only.  The employee has no reasonable expectation of continued employment beyond the term of the letter of employment.  The employment of any Non-Contract employee is on an “at-will” basis, meaning that the employment relationship may be terminated at any time by either the employee upon giving proper notice, or the district for any reason not prohibited by law.  Any oral or written representation to the contrary should not be relied upon by any prospective employee.

Mr.

Mrs.

Miss

Last


First

Middle Initial


Social Security #
Ms.

Address 



Street




City



State

Zip


Home Phone




Message Phone



Date

Submission of resume recommended, not required.

Applications will be retained for one year.



EMPLOYMENT DESIRED
(Indicate one or more) 
 FORMCHECKBOX 
Full-time
 FORMCHECKBOX 
Part-time
 FORMCHECKBOX 
Temporary

Position(s):
a.    




b.




c.

Date Available: _____________________

Drivers License _____________________   Commercial License___________________ Class_____________
WORK EXPERIENCE

List last three (3) employers – most recent experience first 
	Dates Employed
	Employer’s Name
	Phone
	Supervisor’s Name
	Position Title 

	From:
	
	
	
	

	To:
	
	
	
	

	From:
	
	
	
	

	To:
	
	
	
	

	From:
	
	
	
	

	To:
	
	
	
	


If employed now, may we make inquiries of your present employer?
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Please explain any gaps in employment of over 30 days


Have you ever been dismissed from a position?



 FORMCHECKBOX 
  YES
 FORMCHECKBOX 
 NO

If yes, explain

Have you ever been asked to resign from a position?


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

If yes, explain

Have you ever resigned from a position rather than being dismissed:
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

If yes, explain


EDUCATION

List schools attended and special training received:

	High School
	Name
	Dates Attended
	Year Graduated
	Degree
	Major Area of Study

	
	
	
	
	
	

	College, University or Technical School
	
	
	
	
	

	
	
	
	
	
	

	College, University or Technical School
	
	
	
	
	


Describe additional training not listed above (i.e., trade schools, business schools, etc). 



PERSONAL INFORMATION

Are you a former PESD employee?    FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
 
If yes: When _________________________       Assignment______________________________
List any relative currently employed by Pearce Elementary School District.

	Name
	Relationship
	Department or School

	
	
	

	
	
	

	
	
	


PERSONAL REFERENCES

Give names and complete addresses of two or three references who are familiar with your personality, character and work habits.  (Do not use relatives as references)
	Name
	Organization & Position
	Phone Number
	Full Address & Zip

	
	
	
	

	
	
	
	

	
	
	
	


CONVICTION REPORT

CONVICTION means the final judgment on a verdict or finding of guilty, a plea of guilty, or plea of nolo contendere, in any state or federal court of competent jurisdiction in a criminal case, regardless of whether an appeal is pending or could be taken. Conviction does not include a final judgment which has been expunged by pardon, reversed, set aside, or otherwise rendered invalid.

A.R.S. §15-512 requires applicants to give notice of any conviction for dangerous crimes against children.  These crimes are defined in A.R.S. §15-512 as second degree murder, aggravated assault, sexual assault, molestation of a child, sexual conduct with a minor, commercial sexual exploitation of a minor, child abuse, kidnapping and sexual abuse, if any of these crimes are conducted against a minor under 15 years of age.

A record of conviction does not prohibit employment; however, failure to complete this form accurately and completely may mean disqualification from consideration for employment or may be cause for consideration of dismissal, if employed, and may result in prosecution for filing false information with a public agency. Upon employment, all persons must sign a notarized statement indicating that they are not awaiting trial nor have they been convicted of crimes as mandated by ARS §15-512. 

Please read carefully and answer every question.

Have you ever been convicted of a minor offense other than a traffic violation?   FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO
Have you ever been convicted of a felony?  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

Have you ever been convicted of a sex or drug related offense?  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

Have you ever been convicted of a dangerous crime against children as defined in ARS§15-512?  FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
If any of the above are marked “YES”, attach a letter of explanation to include the following information:

· Conviction Charge 

· Date

· Court

· City and State of Conviction

· Amount of Fine

· Length of Jail Term or Probation

Under penalty of prosecution and dismissal, I hereby certify that the information presented on this application is true, accurate and complete.  I authorize the investigation of all statements contained herein and understand that any document relevant to this information may be reviewed by the agents of Pearce Elementary School District.  I authorize the Pearce Elementary School District to make reference checks prior to employment and I will execute such documents to facilitate this investigation.  I understand that my employment is not finalized until the background investigation has been completed.  I understand that misrepresentation or omission of pertinent facts may be cause for dismissal.  Furthermore, I understand that I have no right to access any materials submitted and information gathered by the District during the application process and such materials and information are considered the sole property of the Pearce Elementary School District.



Signature






      Date

Pearce Elementary School District 22

1487 E. School Rd.

Po Box 979

Pearce, AZ  85625

(520) 826-3328

CONSENT TO CONDUCT BACKGROUND INVESTIGATION AND RELEASE

I, 





 (applicant’s name), have applied for employment with the Pearce Elementary School District to work as a 






(job title).   I understand that in order for the School District to determine my eligibility, qualifications and suitability for employment, the School District will conduct a background investigation to determine if I am to be considered for an offer of employment.   This investigation may include asking my current employer, any former employer, and educational institution I have attended about my education, training, experience, qualifications, job performance, professional conduct and evaluations, as well as confirming my dates of employment or enrollment, position(s) held, reasons(s) for leaving employment, whether I could be rehired, reasons for not rehiring (if applicable) and similar information.

I hereby give my consent for any employer or educational institution to release any information requested in connection with this background investigation.

According to the Family Educational Rights and Privacy Act, I understand that I have a right to see most education records that are maintained by any educational institution.

In light of the preceding paragraph, I waive _____/do not waive
   _(initial only one) my right to see any written reference or other information provided to the School District by any educational institution.

According to Arizona Revised Statutes Section §23-1361, any employer that provides a written communication to the School district regarding my current or past employment must send me a copy at my last known address.  I acknowledge that some employers are unwilling to provide factual written references concerning a current or past employee unless they may do so confidentially, without revealing the references to the employee, and that the School District will not further consider my application if it cannot complete its background investigation.

In light of the preceding paragraph, I waive ______/do not waive

(initial only one) my right to receive a copy of any written communication furnished to the School District by any employer.

Whether or not I have waived my right to see or to receive copies of written references furnished to the School District by employers or educational institutions, I release, hold harmless, and agree not to sue or file any claim of any kind against any current or former employer or educational institution, and any officer or employee of either, that in good faith furnishes written or oral references requested by this School District to complete its background investigation.

A photocopy or facsimile (“fax”) copy of this form that shows my signature shall be as valid as an original.

Dated this 

 day of 



, 20__.

Witness



 



Applicant

PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22
An Equal Opportunity Employer
Thank you for considering Pearce Elementary School District #22 for employment.

Enclosed you will find the necessary paper work and process to obtain an interview within our District.  If at any time you have questions or need clarification, please do not hesitate to contact the Superintendent’s Office at (520) 826-3328.

We look forward to meeting with you and discussing your qualifications.

Please review the job announcement and job description for any additional specific information the process may request.

To receive an interview the applicant must have all required paper work to the Superintendent’s office on or before the day of closing.



Classified Applicants 



Certified Applicants
1. Completed Application


1.  Completed Application

2. Letter of Interest



2.  Resume

3. Resume





3.  Letter of Interest

4. Two Letters of Recommendation

4.  Two Letters of Recommendation

5. Application for/or Fingerprint Card
5.  Certification and Fingerprint Card

6. Proof of Immunization against

6.  Transcripts

*Rubeola & Rubella (German) Measles
7.  Highly Qualified Status


7.  Paraprofessional Highly Qualified Status
8.  Proof of Immunization against *Rubeola









     & Rubella (German) Measles

*If you were born prior to January 1, 1957 you shall be considered to be immune to Rubeola measles.

Certification Requirements
To be a qualified teacher, within the definition of Arizona State Statutes, a person must possess a valid certificate issued by the lawful authorities of the State of Arizona.  Certification information may be obtained from:

Arizona Department of Education


Arizona Department of Education

Teacher Certification Unit



Teacher Certification Unit

P.O. Box 6490





400 W. Congress St., #118

Phoenix, AZ 85005




Tucson, AZ 85701

(602) 542-4367





(520) 628-6326

Or www.ade.state.az.us/certification/
Pearce Elementary School District #22 is an equal opportunity employer and selects personnel solely on the basis of merit.  No qualified person shall, on the basis of sex, race, color, religion, national origin, age, marital status or handicap be subject to discrimination.
DRUG FREE WORKPLACE


PESD#22 maintains a drug-free workplace and reserves the right to test employees for use of alcohol or drugs on the basis of cause.  In addition, bus drivers and other employees required to have a Commercial Driver’s license shall be tested as part of the initial and annual physical examination required for certification by state law.  In compliance with federal law, bus drivers and other employees required to have a Commercial Driver’s license shall also be tested upon application, post-accident and at random.





AN EQUAL OPPORTUNITY


ORGANIZATION


This district does not discriminate on the basis of age, race, color, religion, sex, marital status, handicap/disability, or national origin.











