Pearce Elementary School District #22
1487 E. School Rd.
PO Box 979

Pearce, Arizona 85625
Telephone (520) 826-3328
Fax (520) 826-3531
APPLICATION

for

CERTIFIED

EMPLOYMENT

THIS APPLICATION IS NOT A CONTRACT OF EMPLOYMENT

Mr.

Mrs.















Miss

Last


First


Middle Initial


Social Security #
Ms.

Address















Street





City


State


ZIP

Home Phone




Message Phone



Date of Application
IMPORTANT:  Before consideration will be given for employment, the candidate must have in the Personnel Office all required paperwork.  Refer to application packet for details. It is the candidate’s responsibility to see that these materials are provided.

The Pearce Elementary School District states its intent to comply with the law and regulations of  Title IX issued by the United States Department of Health, Education and Welfare which prohibits discrimination on the basis of sex in education programs or activities, which receive federal funds, extending to employment and administration of such programs and activities.

Employment Desired
Elementary (Grades PreK-6) 



Junior High (Grades 7-8)

List grade level preference




List subject matter preference

1. _____________________




1.______________________

2.______________________




2.______________________


3.______________________




3.______________________

Special Education (Identify Area)

1.______________________







2.______________________








3.______________________

List subjects you are endorsed to teach:__________________________________________________________


List subjects you are highly qualified under NCLB to teach:_________________________________________

Are you currently under contract?
       FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Date Available? 





Present Salary? $




Position:






Miscellaneous Activities
List any activities/clubs, which you can teach, direct or sponsor: 







List sports that you can coach: 












CERTIFICATION: It is the candidate’s responsibility to acquire licensure/certification for which he/she is applying.  Inquiries regarding Arizona licensure should be directed to: AZ Certification Office, Phoenix (602) 542-4367, Tucson (520) 628-6326 or www.ade.az.gov/certification. Applicants must qualify for Arizona certification prior to employment.

Do you have a valid Arizona Certificate: 
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Certificate Type:






Expiration Date:




Approved Areas:__________________________________

Endorsement:________________________

If you do not have an AZ Certificate
Date applied to AZ Department of Education Certification Unit:





Fingerprints:  FORMCHECKBOX 
 Received   or   Date sent to Arizona Department of Public Safety_____________
Arizona Educator Proficiency Assessment (AEPA)

Professional Knowledge Test:  FORMCHECKBOX 
 Scheduled or Date taken____________
        Subject Knowledge Test:  FORMCHECKBOX 
 Scheduled or Date taken____________
Academic Preparation




Teaching Experience









Do not include substitute or student teaching
Please include in your resume:



Please include in your resume:

* Universities/Colleges Attended



* School(s) where you have taught

* Dates Attended





* Assignment/Subject/Grade

* Degrees Earned





* Dates

* Graduate Hours Completed Beyond BA

* Graduate Hours Completed Beyond MA
* Major Area(s) of Study

* Minor Area(s) of Study
REFERENCES

Do not repeat names contained in your credentials.  If possible, list principals or supervisors.  

	Complete Name
	Organization & Position
	Phone Number
	Full Address Including Zip

	1.


	
	(      )
	

	2.


	
	(      )
	

	3.


	
	(      )
	


Reason for leaving present or most recent teaching position:








_______________________________________________________________________________________
Please explain any gaps in employment










_______________________________________________________________________________________
Have you ever been dismissed from a position?



 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

       If yes, explain













Have you ever been asked to resign from a position?


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

       If yes, explain













Have you ever resigned from a position rather than being dismissed? 
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

        If yes, explain













PERSONAL INFORMATION

Are you a former PESD #22 employee?  FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
      If yes: When_________________
           Assignment________________________________


List any relative currently employed by Pearce Elementary School District #2.

	Name
	Relationship
	Department or School

	
	
	

	
	
	

	
	
	


CERTIFIED APPLICANT QUESTIONNAIRE
Complete this section in your own handwriting
What are your three (3) most important reasons for wanting to be a teacher?


1.___________________________________________________________________________________


2.___________________________________________________________________________________


3.___________________________________________________________________________________

What three (3) things do you most want to know about your students in order to be helpful to them?

1.___________________________________________________________________________________


2.___________________________________________________________________________________


3.___________________________________________________________________________________

What four (4) key components do you believe you must include in your lessons?

1.___________________________________________________________________________________


2.___________________________________________________________________________________


3.___________________________________________________________________________________


4.___________________________________________________________________________________

What two (2) core teaching strategies do you use as a rule to influence the lives of your students?

1.___________________________________________________________________________________


2.___________________________________________________________________________________

How do you build satisfying and productive relationships with students?

____________________________________________________________________________________


____________________________________________________________________________________

____________________________________________________________________________________


____________________________________________________________________________________

____________________________________________________________________________________

CONVICTION REPORT
CONVICTION means the final judgment on a verdict or finding of guilty, a plea of guilty, or plea of nolo contendere, in any state or federal court of competent jurisdiction in a criminal case, regardless of whether an appeal is pending or could be taken. Conviction does not include a final judgment which has been expunged by pardon, reversed, set aside, or otherwise rendered invalid.

A.R.S. §15-512 requires applicants to give notice of any conviction for dangerous crimes against children.  These crimes are defined in A.R.S. §15-512 as second degree murder, aggravated assault, sexual assault, molestation of a child, sexual conduct with a minor, commercial sexual exploitation of a minor, child abuse, kidnapping and sexual abuse, if any of these crimes are conducted against a minor under 15 years of age.

A record of conviction does not prohibit employment; however, failure to complete this form accurately and completely may mean disqualification from consideration for employment or may be cause for consideration of dismissal, if employed, and may result in prosecution for filing false information with a public agency. Upon employment, all persons must sign a notarized statement indicating that they are not awaiting trial nor have they been convicted of crimes as mandated by ARS §15-512. 
Please read carefully and answer every question.

Have you ever been convicted of a minor offense other than a traffic violation?   FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO
Have you ever been convicted of a felony?  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO
Have you ever been convicted of a sex or drug related offense?  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO
Have you ever been convicted of a dangerous crime against children as defined in ARS§15-512?  FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
If any of the above are marked “YES”, attach a letter of explanation to include the following information:

· Conviction Charge 

· Date

· Court

· City and State of Conviction

· Amount of Fine
· Length of Jail Term or Probation

Under penalty of prosecution and dismissal, I hereby certify that the information presented on this application is true, accurate and complete.  I authorize the investigation of all statements contained herein and understand that any document relevant to this information may be reviewed by the agents of Pearce Elementary School District.  I authorize the Pearce Elementary School District to make reference checks prior to employment and I will execute such documents to facilitate this investigation.  I understand that my employment is not finalized until the background investigation has been completed.  I understand that misrepresentation or omission of pertinent facts may be cause for dismissal.  Furthermore, I understand that I have no right to access any materials submitted and information gathered by the District during the application process and such materials and information are considered the sole property of the Pearce Elementary School District.




Signature






      Date

AFFIDAVIT  (Please read carefully before signing)
My signature below indicates that I HAVE READ, UNDERSTAND AND AGREE to the following:

1. In accordance with Arizona Revised Statute §15-534.F, personnel employed by the school district shall certify that they are not awaiting trial on and have never been convicted of or admitted in open court or pursuant to a plea agreement committing of any of the following criminal offenses in this State or similar offenses in another jurisdiction.  (Sexual abuse of a minor, incest, first or second degree murder, kidnapping, arson, sexual assault, sexual exploitation of a minor, felony offenses involving contributing to the delinquency of a minor, commercial sexual exploitation of a minor, felony offenses involving sale, distribution or transportation of, offer to sell, transport, or distribute or conspiracy to sell, transport or distribute marijuana or dangerous or narcotic drugs, felony offenses involving the possession or use of marijuana or dangerous drugs, misdemeanor offenses involving the possession or use of marijuana or dangerous drugs, burglary in the first degree, burglary in the second or third degree, aggravated or armed robbery, robbery, a dangerous crime against children as defined in section §13-604.01, child abuse, sexual conduct with a minor, molestation of a child, voluntary manslaughter, aggravated assault, assault, exploitation of minors involving drug offenses.)

2. It is unlawful for a person seeking employment with this district to fail to give notice of conviction of a dangerous crime against children such as defined in Arizona Revised Statute §13-604.01 (Second degree murder, aggravated assault, sexual assault, molestation of a child, sexual conduct with a minor, commercial sexual exploitation of a minor, sexual exploitation of a minor, child abuse, kidnapping, sexual abuse, taking a child for the purpose of prostitution, child prostitution, and involving or using minors in drug offenses.)

3. If employed by the school district, employment is conditional and rests upon (1) satisfactory pre-employment reference checks, (2) results of a fingerprint check, and is subject to (3) the policies and regulations of the district, (4) submitting documentary proof of authorization to work in the United States, (5) and, if required, appropriate state certification/licensing.  Employment will not be finalized until the background investigation has been completed.  Misrepresentation or omission of pertinent facts may be cause for termination.  Parties providing this information will be released from any liability in connection with reference and fingerprint checks made by the district.

4. Employment at Pearce Elementary School District #22 shall be conditioned upon satisfactory completion of an employment medical assessment which may include a screening test for the presence of controlled substances.  Continued employment would be conditioned upon the successful completion of any additional medical assessments that may be reasonably requested by the district.  Upon reasonable suspicion, the district may require that I participate in further urinalysis screening tests for the presence of controlled substances.

5. Every answer I have provided on this application is both complete and truthful.  I understand and agree that (1) if any information is omitted from and not filled in on this Application, or if any false information is furnished, the District will reject my application, (2) if any false information is furnished, I will be ineligible for any future consideration for employment and may be subject to criminal prosecution, and (3) if I am employed by the District, I may be dismissed from employment, criminally prosecuted, and if certified, my certificate may be revoked, if it is later determined that I have furnished false information on this Application.

Signed 








Date





Thank you for your interest in Pearce Elementary School District #22
Pearce Elementary School District 22

1487 E. School Rd.

Po Box 979

Pearce, AZ  85625
(520) 826-3328
CONSENT TO CONDUCT BACKGROUND INVESTIGATION AND RELEASE

I, 





 (applicant’s name), have applied for employment with the Pearce Elementary School District to work as a 






(job title).   I understand that in order for the School District to determine my eligibility, qualifications and suitability for employment, the School District will conduct a background investigation to determine if I am to be considered for an offer of employment.   This investigation may include asking my current employer, any former employer, and educational institution I have attended about my education, training, experience, qualifications, job performance, professional conduct and evaluations, as well as confirming my dates of employment or enrollment, position(s) held, reasons(s) for leaving employment, whether I could be rehired, reasons for not rehiring (if applicable) and similar information.

I hereby give my consent for any employer or educational institution to release any information requested in connection with this background investigation.

According to the Family Educational Rights and Privacy Act, I understand that I have a right to see most education records that are maintained by any educational institution.

In light of the preceding paragraph, I waive _____/do not waive
   _(initial only one) my right to see any written reference or other information provided to the School District by any educational institution.

According to Arizona Revised Statutes Section §23-1361, any employer that provides a written communication to the School district regarding my current or past employment must send me a copy at my last known address.  I acknowledge that some employers are unwilling to provide factual written references concerning a current or past employee unless they may do so confidentially, without revealing the references to the employee, and that the School District will not further consider my application if it cannot complete its background investigation.

In light of the preceding paragraph, I waive ______/do not waive

(initial only one) my right to receive a copy of any written communication furnished to the School District by any employer.

Whether or not I have waived my right to see or to receive copies of written references furnished to the School District by employers or educational institutions, I release, hold harmless, and agree not to sue or file any claim of any kind against any current or former employer or educational institution, and any officer or employee of either, that in good faith furnishes written or oral references requested by this School District to complete its background investigation.

A photocopy or facsimile (“fax”) copy of this form that shows my signature shall be as valid as an original.

Dated this 

 day of 



, 20__.

Witness



 



Applicant
PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22

Reference Form

SECTION I. TO BE COMPLETED BY APPLICANT:    
Applicant's Name___________________________________________

· Three (3) references required 

· Complete reference information


Social Security # ___________________________________________

· Read and sign the authorization statement



Position Applying for _______________________________________

__________________________________________

_________________________________________________________

Reference Name





Title in relationship to applicant

__________________________________________

_________________________________________________________

Company/School





Telephone #

AUTHORIZATION STATEMENT

I have applied for employment with the Pearce Elementary School District #22. I authorize Pearce Elementary School District to collect any information orally or in writing about my qualifications and past performance. I will not hold you or the organization liable for supplying any information regarding my employment/education. Thank you for your assistance.

___________________________________________

_________________________________________________________



Signature






Date

SECTION II. TO BE COMPLETED BY REFERENCE:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.
	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	General appearance, appropriate dress, grooming
	
	
	
	

	Exercises professional judgment in absences from work
	
	
	
	

	Accepts constructive criticism and supervision
	
	
	
	

	Communicates information effectively
	
	
	
	

	Demonstrates good judgment
	
	
	
	

	Establishes personal growth and career path
	
	
	
	

	Effectively diagnose and address situations or conditions
	
	
	
	

	Displays a practical approach to problem solving
	
	
	
	

	Inspires cooperation and confidence
	
	
	
	

	Provides support and assistance when needed
	
	
	
	

	Is knowledgeable and current in field
	
	
	
	

	Is receptive to new ideas and changes
	
	
	
	


SECTION III. FOR TEACHER POSITIONS ONLY, PLEASE ANSWER THE FOLLOWING:



PLEASE RATE THE APPLICANT BY CHECKING THE APPROPRIATE BOX BELOW.

	CHARACTERISTICS
	STRONG
	SATISFACTORY
	UNSATISFACTORY
	NO BASIS

TO JUDGE

	Handles matters in a fair and consistent manner
	
	
	
	

	Communicates student's successes and failures to parents
	
	
	
	

	Demonstrates knowledge of subject matter
	
	
	
	

	Demonstrates ability to diagnose and address student needs
	
	
	
	

	Encourages student performance consistent with abilities
	
	
	
	

	Uses a variety of instructional methods
	
	
	
	

	Assigns work which is relevant and purposeful
	
	
	
	

	Works well as part of an instructional team
	
	
	
	


How long have you known the applicant?____________________

Reference Address



Would you employ the applicant for the position desired?_______

Name____________________________________











Address__________________________________

Signature_______________________________________


City_____________________________________











State/Zip _________________________________

Date________________

THANK YOU FOR YOUR COOPERATION
PEARCE ELEMENTARY SCHOOL DISTRICT #22
An Equal Opportunity Employer
Thank you for considering Pearce Elementary School District #22 for employment.

Enclosed you will find the necessary paper work and process to obtain an interview within our District.  If at any time you have questions or need clarification, please do not hesitate to contact the Superintendent’s Office at (520) 826-3328.

We look forward to meeting with you and discussing your qualifications.

Please review the job announcement and job description for any additional specific information the process may request.

To receive an interview the applicant must have all required paper work to the Superintendent’s office on or before the day of closing.



Classified Applicants 



Certified Applicants
1. Completed Application


1.  Completed Application

2. Letter of Interest



2.  Resume

3. Resume





3.  Letter of Interest

4. Two Letters of Recommendation

4.  Two Letters of Recommendation

5. Application for/or Fingerprint Card
5.  Certification and Fingerprint Card

6. Proof of Immunization against

6.  Transcripts

*Rubeola & Rubella (German) Measles
7.  Highly Qualified Status


7.  Paraprofessional Highly Qualified Status
8.  Proof of Immunization against *Rubeola









     & Rubella (German) Measles


*If you were born prior to January 1, 1957 you shall be considered to be immune to Rubeola measles.

Certification Requirements
To be a qualified teacher, within the definition of Arizona State Statutes, a person must possess a valid certificate issued by the lawful authorities of the State of Arizona.  Certification information may be obtained from:

Arizona Department of Education


Arizona Department of Education

Teacher Certification Unit



Teacher Certification Unit

P.O. Box 6490





400 W. Congress St., #118

Phoenix, AZ 85005




Tucson, AZ 85701

(602) 542-4367





(520) 628-6326

Or www.ade.state.az.us/certification/
Pearce Elementary School District #22 is an equal opportunity employer and selects personnel solely on the basis of merit.  No qualified person shall, on the basis of sex, race, color, religion, national origin, age, marital status or handicap be subject to discrimination.



ADA prohibits discrimination in employment based on disability.  If you are handicapped or disabled and cannot complete this application please call 520-826-3328 and someone will assist you.












